
Deleting xForms 
Researchers sometimes accidentally create duplicate forms or the wrong form. In these 
instances, the “extra” form should be deleted. If not deleted, the form remains in an “active” 
process. Ideally, IRB staff should not be deleting researchers’ forms, as we do not always know 
which forms were intentionally created and which were not. So, in this video, I'll walk through 
the process of deleting forms from the researcher’s perspective. 
 
Importantly, IRBManager allows researchers a choice of two dashboard layouts: Bubble 
Dashboard, which is the default view, like this one, or the Power Dashboard. The process of 
deleting an xForm looks different depending on your dashboard setting. This video will walk 
through both, beginning with the Bubble Dashboard.  

 
1. From your IRBManager dashboard, click the “xForms” tab. Here you will see a list of all 

your “active” xForms. 
 

2. Locate the xForm that needs to be deleted. Use your mouse to hover over the form’s 
information box. A red “x” should appear.  

 

3. Click the red “x,” after which a prompt will appear and ask you to confirm the deletion. 
 

I'm going to click “Cancel” because I want the form to stay, so I can show you the power 
dashboard.  
 
So, if you have selected the Power Dashboard, this is what your screen looks like. 
 

1. From your IRB manager dashboard, look to the left, and locate the “My Docs and 
xForms” section of the menu. Within that section, click the [xForms] link. Here you'll see 
a list of all your “active” xForms.  

 
2. Locate the form that needs to be deleted, and click the red “x” next to its name.  
 

3. As before, the system will display a prompt confirming the deletion. 
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