
Does My Study Require IRB Oversight? 
Occasionally, researchers are uncertain whether a study they want to conduct requires IRB 
oversight. IRB staff have created an automated form to assist researchers in determining 
whether their projects meet the federal definition of Human Subjects Research and therefore 
require prior IRB review and approval. In this video, I will walk you through the process of 
submitting the “Does My Study Require IRB Oversight?” form. 
 

1. From your IRBManager dashboard, click the “Studies,” “IRB,” or “xForms” tab.  
 

2. Under each of these tabs is a button that reads, “Does My Study Require IRB 
Oversight?”. Click the button to open a blank form that you can then complete and 
submit.  

 
And that's it. Keep an eye out for an email notification that will say one of three things, 
depending on your responses inside the form: first, that IRB oversight is needed. Second, that 
IRB oversight is not needed. Or third, that IRB staff are requesting additional information before 
determining the need for IRB oversight.  
 
Now, I know that was quite simple and short. So, if you're looking for more detailed information 
regarding how the form works, keep listening.  
 

3. On the first page of the “Does My Study Require IRB Oversight?” form, you'll be asked to 
enter basic study information, including the project title and details about the principal 
investigator. For this video, we'll input some test language. 

 
4. Then, using the dropdown along the top or the “Next” button along the top or the 

bottom, move to the next page. Here, you'll answer questions designed to determine 
whether the project meets federal definitions specific to clinical research.  
• If your response to any question on this page is “yes,” you'll receive a prompt 

indicating that IRB oversight is required. Clicking the provided link will take you to a 
blank IRB application that you can complete and submit. 
 

• If you ignore the provided link and instead use the “Next” button and then submit 
the form, you'll receive an automated email – like this one – indicating that IRB 
oversight is needed and that you should use the provided link to submit an 
application for review and approval.  
 

• Returning to the form, let's update our responses to “no,” and move on to the next 
page. 

 



5. The two questions on this page are designed to determine whether the project meets 
the federal definition of research, which is “a systematic investigation including 
research, development, testing, and evaluation designed to develop contribute to 
generalizable knowledge.” 
• If you are certain that “no” is an appropriate response to either question, you will 

receive a prompt indicating that IRB oversight is not required, since you will have 
indicated that the project does not involve research as it is federally defined. 
• Submitting the form from here will result in an email notification – like this one – 

stating that your responses indicate no need for IRB oversight.  
• Please be aware that this assessment is based on the responses you provide 

inside the form. No one from the IRB office or the IRB committee will have 
looked at your form or your project plans. So, if you're not sure or if your plans 
change, please reach out.  

 
• Returning to the form, if instead you select “yes” or “unsure” to these questions, 

you'll need to go to the next page of the form. For the purposes of this video, we're 
going to select “yes.”  

 
6. Questions on this page focus on definitions of human subjects. Human subjects are 

“living individuals about whom an investigator conducting research (i) obtains 
information or biospecimens through intervention or interaction with the individual, and 
uses, studies, or analyzes the information or biospecimens. Or, human subjects are 
“living individuals about whom an investigator conducting research obtains, uses, 
studies, analyzes, or generates identifiable, private information or biospecimens. 
• Your “yes” or “no” responses to the questions on this page will trigger one of two 

prompts along the bottom.  
• If your responses indicate that IRB oversight is needed, the prompt will include a 

link to a blank IRB application that you can use to submit your request for 
oversight or for approval.  
 

• If you ignore the link, click “Next,” and submit the form, you will receive an 
automated email – like the one I showed you first – containing a link to a blank 
IRB application.  
 

• If your responses instead indicate that IRB oversight is not needed, the prompt 
will explain that submitting this form will result in an email notification – like the 
second one I showed you – stating that your responses indicate no need for IRB 
oversight. 

 
7. Okay, thus far we have responded “yes” or “no” to all questions inside the form. Let's 

say, however, that you're “unsure” how to answer at least one of the questions.  
 



If you select “unsure” in response to any question in this form, a final question will appear, 
and you'll be asked to provide additional information about your project, including its 
purpose, objectives, and any data collection plans you have. 
 
You will also have the option to upload attachments, for example, a copy of the survey, 
your interview guide, or other materials you plan to use.  
 

8. Then, you'll click “Next” and submit the form. As noted in the final prompt on this page, 
the form will come to the IRB office, where IRB staff will use the information provided to 
determine the need for IRB review. 

 
9. If your responses to the open-ended question do not include sufficient detail, IRB staff 

may return the form to you and request additional information.  
 

Once you have resubmitted the form with their questions answered, and IRB staff have 
made a decision regarding the need for IRB oversight, you will receive another email 
notification indicating next steps.  

 
And there you have it. If you've made it this far, thank you for listening. And as always, if you 
have any questions, please feel free to email us at IRB@iastate.edu. 
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