
IRBManager Dashboard 
This video provides an overview of IRBManager's dashboard, the page you see immediately 
after logging in to IRBManager.  
 
The dashboard has three primary sections: the bar along the top, the tabs just underneath that 
bar, and the “Notices” column to the far right. We'll go through each individually.  
 
[MENU] 
Starting with the bar along the top, there should be a “Home” button to the far left. Except if 
you have an application open, this button should always appear at the top of your IRBManager 
screen. Clicking it will bring you back to the dashboard. 
 
At the opposite end of the bar, you should see three icons. The only one I anticipate you 
needing is the “Menu” button, which looks like a person. Clicking this icon will give you a list of 
options.  

• First is “Recent Items.” Hovering here will provide links to recent studies you have 
viewed.  

• Second is “Use Power Dashboard.” Clicking this will take you from the default “Bubble 
Dashboard” to an alternate interface called the “Power Dashboard.” IRBManager’s 
initial interface was this Power Dashboard, but it was replaced with the more user-
friendly Bubble Dashboard. Many prefer the Bubble Dashboard, so we'll return to it and 
move on. 

• Next up is “Example’s Settings.” I'm logged in to IRBManager under a test user's 
account, but when you're logged in, this link should say your name. Click here if you 
need to change your account settings or information, like your password, your contact 
information, and more.  

• The next option is “Dark Mode.” Just like it sounds, this allows you to darken the color 
of your IRBManager screen. I find it difficult to read information while in dark mode, so 
I'm going to turn it off.  

• Next up is “Help,” which, like it sounds, offers links to assistance. You can send in help 
requests here; however, I suggest emailing the IRB directly at IRB@iastate.edu. 

• And finally, clicking “Sign off” will exit IRBManager.  
 
That covers the main bar along the top of your IRBManager dashboard. Next up are the tabs, 
which are what you'll likely use the most.  
 
[TABS] 
In its early stages at Iowa State, only the IRB made use of IBManager. However, the system is 
very functional, and several institutions use it for more than just human subjects research. 
Recently, ISU’s Conflicts of Interest team adopted use of IRBManager to conduct annual COIC 
disclosures. 
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1. I mention this because the first tab you see – the “Me” tab – is connected to the COI 

team. You'll use this tab each time you submit your annual COIC disclosure form. Also 
included under this tab is an “About Me” tile containing your name and other job-
related details.  
 

2. Next up is the “Studies” tab. Just under the tab itself, you should see a few buttons. 
 

• Use the “Export to Excel” button to generate an Excel file containing a list of all your 
studies.  

• Use the “Does My Study Require IRB Oversight?” button if you're unsure of the need 
for IRB review for your project.  

• And, use the “Submit an IRB Application for a NEW Study” button to start an 
application for any human subject research project. That includes traditional studies 
as well as repositories and requests for external reliance. 

 
Underneath those buttons, you should see tiles, one for each study that you are a part 
of. If you're part of several studies, you can filter which you see using the numbered 
buttons just above the tiles.  
• Within each study tile is the study's IRB ID, which links you to that study's main page.  
• Just under that is the study status. “Active” means the study is under active IRB 

oversight, and researchers can begin or carry on conducting the study. Other 
statuses include “New from PI,” “Data Analysis Only,” and others. 

• To the right of the study’s status, you'll see an expiration date if there is one. Note 
that only studies requiring continuing review will have an actual date in this field. 
Any study that does not require continuing review will instead have “N/A” listed 
here.  

• In the bottom half of the tile is the study's PI name and the study title. 
 
Underneath the study tiles is a button that you can click to locate and access a list of 
your inactive (or your closed) studies. 
 

3. Moving on, the “IRB” tab is quite similar to the “Studies” tab. I don't anticipate you'll 
need to use it because you can find all the same information under the “Studies” tab.  
 

4. So, we'll go on to the “xForms” tab, which you'll likely use quite a bit. Just like the 
“Studies” tab, the first thing you'll see here are buttons. Underneath those buttons are 
again tiles. This time, instead of corresponding to individual studies, each title 
corresponds to a single application – or xForm – that is “open” or “in progress.”  
• Each tile includes a link to the application, so if you can't find the email notification 

containing the link, you can always log in to IRBManager and access your forms 
directly through the “xForms” tab. 

• Under the application link is the study's title (once one been established). 



• Then is the review “stage” that the form is in. Now, when I say “stage,” what I mean 
is where in the review process the form is. If the tile reads “Application Data Entry,” 
“PI Review and Signature,” or “Supervising Investigator Review and Signature,” it 
means the form is awaiting action from the research team. If it reads “Department 
Chair Review and Signature,” it means we're waiting on your chair to review the 
application before it routes to us. Other stages like “Screening,” “Pre-Review,” 
“Review,” mean the form is with the IRB. If we need anything else from the research 
team, we'll send the form back to you, and you'll get an email notification.  

• Underneath the review stage is the study’s IRB ID (once one has been established) as 
well as the time – or date, if it's been longer than a day – that the form entered the 
stage it's in.  

 
5. Last up is the “Events” tab. Event is a term used to describe each and every review 

within a study. For example, each study begins with an “Initial Submission” event. It's 
the very first one, tied to the new application. Then, each time a researcher submit a 
Modification, a Closure, a Study Status Check In form, etc., a new event is created. And 
all of those events are housed under the same IRB ID.  

 
So, each tile under this tab corresponds to an “open” event. The “name” of the tile is 
based on the type of review. You'll notice that the name is also a link. That link takes you 
to an event page containing event-specific information.  

 
Under the link, you'll see the study's IRB ID, which links to the study's main page. That's 
followed by the date the event was created as well as the PI for the study.  
 

6. Now that we've gone through each tab, let's think about the dashboard more holistically 
and consider how you might use it if you were a researcher with multiple studies or 
multiple ongoing submissions.  

 
Let's say you had three applications for three separate studies, all under review at the 
same time. You could access each study's main page under the “Studies” tab by clicking 
on the IRB ID. You could also access the study pages under the “Events” tab or under the 
“xForms” tab. If you're looking for event-specific information, you go under the “Events” 
tab and click the event link. That'll take you to the event page. Or, if you need to view 
the application specifically, you can access those under the “xForms” tab. Which tab is 
appropriate or which tab you want to use really depends on what information you're 
wanting or needing to find. 

 
Okay, that's it for the tabs. The last section of your dashboard to discuss is the “Notices” 
column to the far right.  
 
[NOTICES] 
Here you'll find links to the IRB Researcher’s Guide to IRBManager, which offers in-depth 
instructions regarding different tasks and actions you can take in IRBManager.  



 
Also linked here is the IRB meeting schedule, which is the first and third Tuesday of each 
month. 
 
The IRB website is also provided here. Our website contains a lot of really helpful information, 
including links to guidance and policies, supplemental training opportunities, additional tutorial 
videos, and much more.  
 
Information and links specific to the COIC process are provided in the second half of this 
column.  
 
And there you have it. If you have any questions about the IRBManager dashboard or how to 
use it, please feel free to contact us at IRB@iastate.edu.  
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