
New Exempt Wizard Application 
Need to submit for IRB review? Think your study is wizard eligible? This video walks through the 
process of creating an application for a new Wizard-eligible study.  
 

1. First, log into OneAegis, as I have already done.  
2. Then, from your dashboard, click either the “Studies,” “IRB, or “xForms” tab.  
3. Then, locate and click the button that reads “IRB Exempt Review Wizard.” 

 
A blank application will open in your browser.  

1. The first step is to read the instructions to ensure you understand Wizard parameters.  
2. The next step is to respond to questions throughout the form. Use the “Next” buttons at 

the top and bottom of the screen, as well as the dropdown along the top, to navigate 
between pages.  

3. When you reach the end of the form, you'll see a “Submit” button. 
• Note that you may not reach the end of the form. That is, if one of your responses 

indicates that the study is not eligible for Wizard review, an orange notification box 
will appear at the bottom of the screen, prompting you to submit a regular 
application for IRB review. Use the link below the orange box to create a regular IRB 
application that you can then complete and submit for IRB review. 

 
Assuming that you reach the end of the form, you'll click “Submit,” and the PI will receive email 
notification to review and sign the form. From there, the department chair will also receive 
email notification of the need to review and sign the form.  
 
After the chair signs off, OneAegis will automatically process the form. To receive certification 
of exemption, though, verification information must first be provided. More detailed 
information about the verification process is available on the IRB website, but in short, the PI 
will receive an email requesting verification information. Once that information is provided, 
notification of exemption will be emailed to the PI.  
 
If you run into problems or have questions, please contact IRB staff at IRB@iastate.edu. Thank 
you for listening. 
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