
Request for External Reliance  
In this video, I will walk you through the process of submitting a “Request to Rely on an External 
IRB.” This type of submission is appropriate if you are asking that the ISU IRB cede oversight 
responsibility to another US-based institution.  
 

1. From your IRBManager dashboard, click the “Submit an IRB Application for a NEW 
Study” button.  
 
Note that this is the same button you would use if you were submitting a typical 
application, one for a study that the ISU IRB would oversee. The difference comes in the 
next step… 
 

2. In response to the first question, where you would normally select “Human Subjects 
Research Project,” instead click the button that reads, “Request to Rely on an External 
IRB.”  
 

3. Then, using the dropdown menu along the top, the “Next” button along the top, and the 
“Next” button along the bottom, navigate between pages to complete and then submit 
the form. 

 
Once you've reached the end, that's it. You'll have submitted your request. Keep an eye out for 
an email as IRB staff will review the submitted form and reach out regarding next steps.  
 
If you're looking for helpful tips, keep listening.  

1. First, to complete the form, you will need the names and email addresses of both the 
collaborating PI and the IRB contact person at the collaborating institution. They'll be 
entered into a table like this.  
 

2. Second, we recommend contacting the external IRB in advance of submitting this form 
so that their staff are aware of your team's plans for reliance.  
 

3. Third, if you're working with other ISU researchers, you will need to include them in the 
key personnel section of the application. Be sure they have completed the required 
human subjects research training, or you will not be able to submit the form. 
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