
Submitting a NEW Application 
Need to submit an application for IRB review? This video walks through the process of creating 
an application for a new study.  

 
1. First, log in to OneAegis, as I have already done.  
 

2. Then, from your dashboard, click either the “Studies,” “IRB,” or “xForms” tab.  
 

3. Next, locate and click the button that reads “Submit an IRB Application for a NEW 
Study.” 

 
A blank application will open in your browser.  

1. The first step is to select the relevant application type. Most research conducted at Iowa 
State uses the “Human Subjects Research Project” application. If you are creating a 
registry or repository, please read the related note.  

 
2. The next step is to respond to questions throughout the IRB application. Use the “Next” 

button at the bottom and at the top, as well as the dropdown menu at the top, to 
navigate between pages. 

 
3. When you reach the end, you'll see a “Submit” button.  

 
After you submit, the form will need to be reviewed and approved by the PI and Supervising 
Investigator (if you have one). They will each receive email notifications with a link to the form.  
 
Once they approve and sign the form, the PI, the Supervising Investigator, and all Iowa State 
faculty and staff members listed as personnel will receive a separate email notification 
requesting they complete a study-specific Conflict of Interest Check. 
 
After all have completed the check, the department chair will need to review and sign the 
application.  
 
Then the form joins the IRB review queue.  
 
If you run into problems or have questions, please contact IRB staff at IRB@iastate.edu. 
 
Thanks for listening! 

mailto:IRB@iastate.edu

	Submitting a NEW Application

