
Submitting a “Study Status Check In” Form 
Studies that do not require continuing review are instead subject to regular status checks. This 
video outlines the steps to completing the “Study Status Check-In” process. 
 

1. From your IRBManager dashboard, click the “Studies” tab. Here you'll see a list of all 
your studies.  

 
2. Select the IRB ID of the study requiring a status check. Doing so will open the study's 

main page. 
 

On this page, you'll see a host of general study information, a list of current personnel, 
the reference xForm, all events (where xForms and study materials are retained), and 
additional actions available to researchers.  

 
3. To start the study status check in process, look to the “Actions” column on the far left of 

the page, and then click on “Start xForm.” 
 

4. From here, click on the “IRB Study Status Check-In” link, after which a new Study Status 
Check In form should open.  

 

5. In this form, scroll to the “Study Status” section, and select the current status of the 
study's human subjects research activities.  

 

6. Additional questions should then appear. Once fully completed, you can submit your 
form. Assuming that responses inside the form do not require any additional action, the 
form will auto-process, meaning there will not be any need for additional follow-up with 
or from IRB staff.  

 

However, responses inside the form can trigger the need for additional action. For 
instance, you might receive a message indicating the need for modification or the need 
for closure. It will look something like this. If that happens, you'll need to return to the 
study page and submit the appropriate form. Refer to the video “Copying xForms” for 
more information on how to create and submit a modification or project closure. 
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