How to Submit an Application for Continuing Review

Instructions (video version)

Step 1

Sign into OneAegis (formerly IRBManager) and click on your “IRB” tab:
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Step 2

Select the relevant study:
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https://youtu.be/3FfavIe5Dvo

Step 3

On the study information page find the “Reference xForms” section in the middle of the page and click the
“copy” action (papers with a green plus sign — see inset):
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Committee:

1 Grants:
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Year:

Exempt
Categories:

Comments:
[ Study-Site
Site(s):
Status:
Approval:
Initial Approval:

24-257
IRB #1

N/A
2024

2018 - 2 (ii): Research that only includes
interactions involving educational tests
(cognitive, diagnostic, aptitude,
achievement), survey procedures,
interview procedures, or observation of
public behavior (including visual or auditory
recording) when any disclosure of the
human subjects' responses outside the
research would not reasonably place the
subjects at risk of criminal or civil liability
or be damaging to the subjects’ financial
standing, employability, educational
advancement, or reputation.
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Department: Office of Research Ethics
Title: Example Application

This application was generated to serve as an example in training materials.
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Step 4

You now have an editable copy of the previously approved application. At the bottom of the page, you will be
able to select the type of application, and you will choose “Continuing Review:”

IRB ID 24-257
PI IRB User, Example
Email: irbtest@iastate.edu Business: (515) 294-1329
Submitting User Add Note View Audit
IRB User, Example
Email: irbtest@iastate.edu Business: (515) 294-1329
IRB ID Add Note View Audit
24-257
Title Add Note View Audit
Example Application
Principal Investigator Add Note View Audit
IRB User, Example
Email: irbtest@iastate.edu Business: (515) 204-1329
Current Approval Period Add Note View Audit
6/17/2024 Exempt
Please select below to indicate the type of application you are submitting. Add Note View Audit
s To renew approval, select continuing review.
= For changes to your study, please select modification.
« You may select both options if you wish to modify your study in conjunction with renewing approval.
« If your project no longer requires IRB oversight, please select project closure.
(Required)
[ Continuing Review
[ Modification
[J Project Closure

Next || Save for Later | More »

Step 5

Read the instructions on the form and complete all applicable fields. Click “next” at the bottom of each page
until you are able to select “Submit.”

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.

Go Back Save for Later Print Submit |

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be
able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that

didn’t work as expected.
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