How to Report an Adverse Event or Unanticipated

Problem

Follow the instructions below to report an adverse event or unanticipated problem involving risks to research
participants or others. For definitions, timelines, reporting requirements and more, please see our related

policy.

Instructions (video version)

Step 1

Sign into OneAegis (formerly IRBManager) and click on your “IRB” tab.
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Step 2

Select the relevant study.
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https://compliance.iastate.edu/wp-content/uploads/sites/4/pdf/reporting-adverse-unanticipated.pdf
https://compliance.iastate.edu/wp-content/uploads/sites/4/pdf/reporting-adverse-unanticipated.pdf
https://youtu.be/CkU1ZTa9oRk

Step 3

On the study information page, find the Actions menu in the upper left corner. Select “Start xForm.”
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Step 4
Select the relevant form.
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Step 5

Respond to all items. Select “Next” at the bottom of the page until you are able to select “Submit.”

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.
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If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be
able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that
didn’t work as expected.
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