How to Delete an IRB Application (xForm)

All xForms (xForm is the platform’s term for any application type or form in their system) will remain active until
submitted or deleted. Unsubmitted xForms are automatically withdrawn after specified timeframes. The
timeframes are chosen to allow research teams time to complete the forms. Notification of automatic
withdrawal of forms is sent via email to the Submitter (the individual who started the form), PIl, and Supervising
Investigator.

Researchers are advised to delete xForms they do not intend to submit. This will end related email notifications
and make it easier to find active applications.

Instructions

Step 1

Sign into OneAegis (formerly IRBManager) and click on your “xForms” tab.
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Step 2

Locate the form you want to delete. Hover your cursor over the form information. A red “X” will appear. Click
the X to delete the form.
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Step 3

You will be prompted to confirm or cancel your decision to delete the form.
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Tip

If a red X does not appear, you are not authorized to delete the form in question. The xForm Submitter (the
person who initiated the form) can delete unsubmitted forms.

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be

able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that
didn’t work as expected.
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