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IRB-Related Steps for Departing Researchers 

Identify Active IRB protocols 

Your OneAegis (formerly IRBManager) Dashboard shows all your active studies 

Select the IRB tab to see all active studies. Action steps depend on your role on the research team (i.e., 

Research Staff/Co-Investigator or PI/Supervising Investigator). 
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If You Are Research Staff 

Step 1   

Identify any studies where you are Research Staff (not the Principal or Supervising Investigator). If 

needed, use the category buttons to sort your active studies. 

 

Step 2 

Inform the PI that you are leaving ISU. The PI will need to modify the protocol to update study 

personnel. IRB staff members are available to answer questions about options, if you will continue to be 

engaged in human subjects research (HSR) activities after you are no longer affiliated with ISU. 
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If you are the Principal (PI) or Supervising Investigator (SI) 

Step 1: Identify active IRB protocols where you are Principal or Supervising Investigator.  The “IRB” tab 

on your OneAegis Dashboard shows all open studies. 

 

Step 2: Determine the status of each project (i.e., complete or ongoing).  

• If the project is complete, close the study by submitting a closure form in OneAegis.  

 

• If the research is ongoing, determine plans for future IRB oversight. The appropriate plans – and 

subsequent IRB-related steps – depend largely on the role(s) and affiliation(s) of personnel 

involved with ongoing human subjects research (HSR) activities. 
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Options for ongoing research that requires IRB oversight 
1. No one at Iowa State will be involved in HSR. 

• Close the Iowa State IRB protocol. Submit a closure form in OneAegis. Obtain IRB 

approval at your new institution for remaining activities. 

 

2. HSR is continuing at Iowa State, but your involvement is ending. 

• Transfer project supervision to an eligible Iowa State PI or Supervising Investigator via 

an Amendment for Modification. 

 

3. HSR is continuing at Iowa State, you will remain involved in HSR, and IRB oversight will remain at 

Iowa State. 

 

Note: This approach is best when the HSR will continue to be conducted primarily by Iowa State 

researchers, and your role going forward is fairly limited. 

 

• Consult with Iowa State IRB staff to verify that continued oversight is feasible 

(IRB@iastate.edu). 

• Transfer project supervision to an eligible Iowa State PI. Submit a modification form in 

OneAegis. 

o Be sure to select “Change in PI” as a “Modification Type” inside the 

application. 

 
o Then, update the “Basic PI and Information” page to explain the change and 

enter the new PI. 

 
 

https://www.research.iastate.edu/for-researchers/ethics-integrity-and-other-research-success-services/principal-investigator-eligibility-guidelines/
https://iastate.my.irbmanager.com/Attachments/9d9817bc-6674-4d2d-b17d-f53b6c0b7831
mailto:IRB@iastate.edu
https://compliance.iastate.edu/wp-content/uploads/sites/4/2023/03/PI-eligibility.pdf
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o Within this same modification form you will also need to 1) remove your ISU 

contact information, 2) add your new role and contact information, and 3) 

describe the new collaboration plans.  

▪ Remove your ISU contact information: Select “remove personnel” as a 

“Modification Type,” and complete the corresponding form section by 

inputting your ISU contact information.  

▪ Add your new role and contact information: Select “add personnel” as a 

“Modification Type,” and complete the corresponding section by 

creating a “New Contact” using your new email address and affiliation. 

(Detailed instructions are available in the IRB application.) Then, you 

should be added to the personnel table using your new email address.   

▪ Describe new collaboration plans: On the “Basic PI and Information” 

page, select “yes” in response to the following question. Then, respond 

to the corresponding collaboration questions that will appear.

 
o Complete the remainder of the application and submit. Be sure to specify 

who will do what HSR and where. 

▪ Be sure to update materials (e.g., informed consent forms, 

recruitment materials, etc.) to reflect the change in PI. 

o Once received, IRB staff will process the application, coordinate the reliance 

agreement, and notify you upon completion. 

 

4. HSR is continuing at Iowa State, but IRB oversight will be transferred to your new institution. 

 

Note: This approach is best when most HSR will be led by you or study personnel at your new 

institution.   

• Transfer project supervision to an eligible Iowa State PI. Submit a modification form in 

OneAegis. 

• Be sure to select “Change in PI” as a “Modification Type” inside the application. 

 
 

https://compliance.iastate.edu/wp-content/uploads/sites/4/2023/03/PI-eligibility.pdf
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• Update the “Basic Study and PI Information” page: 

o Select “Request to Rely on an External IRB” as the Application Type. To 

“Request to Rely on an External IRB.” 

 

o Specify the new PI overseeing ISU research activities 

 

• Complete the remainder of the application and submit. 

• Once received, IRB staff will coordinate the necessary reliance agreement and notify you 

when complete. 

 

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members 

will be able to trouble-shoot more effectively if you share a link to the instructions you were using and 

the step # that didn’t work as expected. 

mailto:IRB@iastate.edu

