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How to Submit an IRB Application for a New Study 

Instructions 

Step 1  

Sign into OneAegis (formerly IRBManager) and click on the “xForms” tab.  

 

Step 2 

Click on the “Submit an IRB Application for a NEW Study” button to create a new IRB application.  
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Step 3 

A blank application will open in your browser. Select the relevant application type. Most research conducted at 

ISU uses the Human Subjects Research Project application. If you are creating a recruitment registry or data 

repository, please read the related note. 

 
 

Step 4 

Respond to the questions throughout the IRB application, selecting “Next” at the bottom of each page until you 

are able to select “Submit.” 
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Step 5 

After it has been submitted, the application will need to be reviewed and approved by the PI (and Supervising 

Investigator, when applicable). Next, the PI, SI, and all ISU faculty and P&S staff members on the protocol will 

need to respond to a study-specific Conflict of Interest (COI) Check question.  

After all personnel have completed the COI Check, the chair of the department overseeing the research will 

need to review and approve the application. When approved by the Chair, the application will enter the IRB 

review queue. 

The PI, SI (when applicable), and Chair each decide if the application is ready for IRB review or if it needs 

revision. Any researcher or reviewer who needs to take action receives an email notification containing 

instructions and a link to the application.   
 

Tips 

• The application form is conditioned to show and hide questions based on information entered. A drop-

down menu at the top of the xForm allows users to quickly move between sections. 

 

 
• However, we recommend completing the form sequentially as additional items and pages appear 

throughout the application based on responses to questions on prior pages. 

  

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be 

able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that 

didn’t work as expected. 
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