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How to Convert a Preliminary IRB Determination into 
an Active Study 

Background 
When plans for the involvement of human subjects have been developed, protocols covered by preliminary IRB 
determinations should be converted to active studies. To keep records organized, submit a modification of the active 
preliminary determination instead of submitting an application for a new study, as explained below. 

Instructions 

Step 1 

Sign into OneAegis  and click on your “IRB” tab.  

 

Step 2 
Select the relevant protocol: 
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Step 3 
On the study information page, find the “Reference xForms” section in the middle of the page, and select the “copy” 
icon (papers with a green plus sign – see inset): 
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Step 4 
You now have a form that can be used to submit the full study for IRB review. Select “Modification” as the 
application type and then “Next.”  
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Step 5 
Make sure the full application form opens, so you can provide the IRB with sufficient information about your plans. To 
open the full form, be certain to select at least one category other than “Add” or “Remove Personnel.”  

 

Step 6 
On the Basic Study and PI Information page (page 4), change the Application Type. Instead of “Request for 
Preliminary IRB Determination,” select “Human Subjects Research Project.” 
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Step 7 
Respond to the questions throughout the IRB application, selecting “Next” at the bottom of each page until you are 
able to select “Submit.” 

 

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be able 
to troubleshoot more effectively if you share a link to the instructions you were using and the step # that did not work 
as expected. 
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