How to Submit a Study Status Check-In Form

Instructions (video version)

Step 1

Sign into OneAegis (fomerly IRBManager) and click on your “IRB” tab.
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Step 2

Select the relevant study.

My Studies
R Me iy 3 52:- 3 E? 1 @ 5
L Studies ne xForms Events

:7 Expo& to Excelrj j 7Does'M7y "Srtud"y' Requi'f"e"lrlie O'vers'i'grh'tr

‘Submit an IRB Application for a NEW Study

Principal Investigator Research Staff

21-386-00 24-257-00

Active Exp N/A [Active Exp Exempt
Ritland, Raeann IRB User, Example

Training Videos Protocol (Formerly "View Audit Example Application

Tutorial - Screenshots")

Study Status Check-In
9/3/2024


https://youtu.be/FzwZHOdliXI

Step 3

On the study information page, find the Actions menu in the upper left corner. Select “Start xForm.”

[OWA STATE |

UNIVERSITY sStudy 24-257-00 (IRB)

v
Acti
Send EMail Committee: IRB %1
Start xForm | 2
s \ ] | Grants:
Agent Types: N/A

Done Year: 2024

Step 4
Choose “IRB Study Status Check-In" to open a blank check-in form:
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Step 5

Respond to all items. Select “Next” at the bottom of the page until you are able to select “Submit.”

Note: You may be prompted to take additional steps. If prompted, please submit the suggested amendment to
modify or close the study.

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.
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If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be

able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that
didn’t work as expected.
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