How to Submit a Modification for your Exempt Wizard
Study

Instructions

Step 1
Sign into OneAegis (formerly IRBManager) and click on your “IRB” tab.

1y Studies
— il
Q Me i 3 | = 3| g 1
L Studies IRB xForms

Export to Excel Does My Study Require IRB Oversight IRB Exempt Review Wizard Submit an IRB Application for a NEW Study

Step 2
Select the relevant study:
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Export to Excel Does My Study Require IRB Oversight IRB Exempt Review Wizard
Submit an IRB Application for a NEW Study
Principal Investigator Research Staff
21-386-00 24-257-00
Active Exp N/JA Active Exp Exempt
Ritland, Raeann IRB User, Example
Training Videos Protocol (Formerly "View Audit Example Application

Tutorial - Screenshots")

24-394-00
Active Exp Exempt

IRB User, Example
Wizard Sample
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Step 3

On the study information page find the “Reference xForms” section in the middle of the page and click the

“copy” action (papers with a green plus sign — see inset):

Study 24-394-00 (IRB)

Study:
| Committee:
| Grants:

Agent Types:
Year:

Exempt
Categories:

Study-Site
Site(s):
Status:
Approval:
Initial Approval:

Tags:

24-394
IRE #1

2024

2018 - 2 (i): Research that only includes
interactions involving educational tests
(cognitive, diagnostic, aptitude,
achievement), survey procedures,
interview procedures, or cbservation of
public behavior (including visual or auditory
recording} when the information obtained
is recorded by the investigator in such a
manner that the identity of the human
subjects cannot readily be ascertained,
directly or through identifiers linked to the
subjects.

00 - Unspecified
Active

August 20, 2024
August 30, 2024

w Study-Site Contacts (1)

Name

Rosenfeld, Deirdre

Action Form

» Reference xForms (1)

] IRB Exempt Review Wizard

- [Identifier * Stage

Wizard Sample;

* Events (1)
Event

+ Att Instance/UDF

Exempt Wizard Submission 1

* Reference xForms (1)

Action

Form

Complete 28 minutes ago

Help Example's Settings Sign off

Sponsor(s):

Sponsor Id:

Department: Office of Research Ethics
Title: wizard Sample

PI: IRB User, Example
Additional: N
Expiration: Exempt
Other Exempt Determination Expiration -
Expirations: gg/29/2027

- Role B
Research Staff

+ As Of + Ref Active + Inactivated -+

28 minutes ago

+ Start « Complete ¢

08/30/2024 08/30/2024

IRE Exempt Review Wizard
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Step 4

You now have an editable copy of the Exempt Review Wizard. At the bottom of the page, you will be asked to
indicate why you are completing the form. Select “I need to make changes to the study or to study personnel.”

Why are you completing this form? (Required) View Audit

| @1 need to make changes to the study or to study personnel. |

(I need to complete a Study Status Check-In.

OI need to close the project.

Step 5

Read the instructions on the form and complete all applicable fields. Click “next” at the bottom of each page
until you are able to select “Submit.”

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.

| Go Back Save for Later | Print

Note

An orange notification box at the bottom of the application page will appear if a response indicates your
study is no longer eligible for exemption certification through the Wizard. Click on the “Start IRB

Application” hyperlink to submit your study for IRB review.

Based on the information provided, your study is not eligible for the Exempt Review Wizard.

To obtain IRB approval, you will need to submit a regular IRB Application for review through the standard
process. Please click the link below to start your IRB Application.

Important: Written notification of IRB approval must be received before the study may begin.

Start IRB Application

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be
able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that

didn’t work as expected.
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