How to Submit a New Exempt Review Wizard Form

Instructions

Step 1

Sign into OneAegis (formerly IRBManager) and click on the “xForms” tab.
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Step 2

Click on the “IRB Exempt Review Wizard” button.
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Step 3

Respond to the items throughout the IRB application, selecting “Next” at the bottom of each page until you are
able to select “Submit.”

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.

Go Back Save for Later Print

Note

An orange notification box at the bottom of the application page will appear if a response indicates your
study is not eligible for exemption certification through the Wizard. Click on the “Start IRB Application”
hyperlink to submit your study for IRB review.

Based on the information provided, your study is not eligible for the Exempt Review Wizard.

To obtain IRB approval, you will need to submit a regular IRB Application for review through the standard
process. Please click the link below to start your IRB Application.

Important: Written notification of IRB approval must be received before the study may begin.

Start IRB Application

Step 4

After it has been submitted, the Exempt Wizard application will route to the PI for review and signature, if
applicable. Next, the Chair of the department overseeing the research will need to review and approve the
application. The Pl and Chair each decide if the form is ready for IRB review or if it needs revision.

Exempt Wizard applications approved by the Chair are automatically processed. To receive certification of
exemption, verification information must be provided. See here for information about the Wizard verification

process.

Any researcher or reviewer who needs to take action receives an email notification containing instructions and a
link to the relevant application.

If you run into problems or have questions, please send an email to IRB@iastate.edu. IRB staff members will be
able to trouble-shoot more effectively if you share a link to the instructions you were using and the step # that

didn’t work as expected.
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